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BUSINESS COMMUNICATION
Full Marks: 60
ASSIGNMENT

The figures in the margin indicate full marks.
Candidates should answer in their own words and adhere to the word limit as practicable.
All symbols are of usual significance.

All the assignments are compulsory 15%x4 =60
79 assignments %1 ALTOrETE
1. (a) “Information is considered as an important objective of Communication.” 5
Discuss.
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(b) Elaborate the different barriers to effective communication and the ways to 10

overcome those barriers.
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2. As the Company Secretary of Ramsons Pvt. Ltd., you are required to write a letter 15
to all the members of your company informing the reschedule of the company’s
Annual General Meeting to be held in virtual platform following the present
situation.
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3. (a) “A Business Report is an orderly, objective communication of factual information 5
that serves some business purpose.” Explain.
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(b) As a Human Resource Manager of Altek Corporation, you are required to prepare 10
a report on the increasing employee turnover rate over the last two years.
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4. Elucidate with examples how you can make an effective oral presentation. 15
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